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· 10 hours a week scheduled at circulation desk. 
· Manage Events and Ongoing Programs
· Work with Director, Staff and Volunteers to create, implement and maintain regular and fundraising events and ongoing programs to support the Library's Strategic Plan. 
· Maintain library calendar and room schedule. 
· Create and manage promotions: Social media, print media etc., as well    as internal education for staff and volunteers.
· Schedule monthly Community Room exhibits 

· Other duties as required. 

Total of 35 hours a week. Some evenings and weekends. 


	
